Name:  ________________________

Portfolio Checklist

Professional Profile
· Table of Contents

· Resume

· Cover Letter

· Employability Profile


Reference Letters

· _________________________

· _________________________

· _________________________

Learning Experiences/Classroom Projects


Individual Project Reports

· _________________________
(  _________________________

· _________________________
(  _________________________


Group Project Reports

· _________________________
(  _________________________


Writing Projects

· _________________________
(  _________________________

· _________________________
(  _________________________

· _________________________
(  _________________________

· _________________________
(  _________________________


Oral Presentations

· _________________________
(  _________________________

Career Exploration
· Career Exploration Project 

· Internship project (written report and/or presentation) 

· Internship Appraisal Form

Documentation of Extra Credit Activities

· Member of student organization (SkillsUSA, FIRST Robotics, etc.)

· Took part in skills competition

· Assisted in open house, career days, etc.

· Selected as student of the month

· Received attendance award

· Inducted into National Technical Honor Society

· Evidence of other awards and accomplishments

